Middletown, CT
Job Description

Classification Title Carpenter

Job Code

Department Board of Education
Union Group AFSCME 466
FLSA Status

Pay Grade

PURPOSE OF POSITION
The purpose of this position is to perform skilled carpentry work in the maintenance,

repalrs constructlon and renovatlon of school bUIldlngS &n&pe#epmslqﬂed—leeksmﬁh

ESSENTIAL DUTIES & RESPONSIBILITIES

The intent of this job description is to provide a representative summary of the major
duties and responsibilities performed by incumbents of this job. Employees may be
requested to perform job-related tasks other than those specifically presented in this
description.

»—Performs skilled carpentry work including rough and finish carpentry. ;-bBuilds,
repairs_and installs doors, bookshelves city benches school furnlture and

e Works with paint and sign shop, which includes painting city streets, erecting
barricades and installing street signs on poles.

e Installs_solar garbage bins.maintains-and-repairs-interiorand-exteriorlock-sets;

e Installs and repairs metal, stockade and wood fencing. Installs and anchors metal
bike racks. Repairs and installs mailboxes and posts.

¢ Moves office furniture and boxes throughout City and properties.
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hehdaysrPerform other related dutles as aSS|gned

MINIMUM JOB QUALIFICATIONS
Education and Experience

Completion of a Vocational Technical School program in the Carpentry trade anderthe
completion of an approved apprenticeship program in the trade with-five-years-ef-with

journeyman IeveI experlence wh+eh+neludes$~eyeapmwumum4eeksmﬁh4eehme&l

Appropriate education substitutions can be made.
Other

o A-valid-CT-driverslicenserequired-Carpentry Certification.

PREFERRED QUALIFICATIONS

High School Diploma, Electronic Locksmith School and experience in carpentry,
construction and Locksmith.

KNOWLEDGE, SKILLS, and ABILITIES
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¢ Ability to supervise and evaluate employees
e Ability to Pprioritize and assign work
¢ Knowledge in Ftraining, orienting, and managinge personnel

e Ability to Rrelate to and interact with a non-traditional and diverse student and
employee population

e Ability to Wwork independently

e Ability to Rread, analyze, and interpret standards, policies, procedures, and
regulations

e Ability to Hhandle common inquiries or complaints

e Ability to Aapply concepts such as fractions, percentages, ratios, and proportions to
practical situations

e Ability to Bdefine problems, collect data, establish facts, and draw valid conclusions
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e Ability to finterpret an extensive variety of data and instructions in written, oral,
schedule, mathematical, or diagram form and deal with several abstract and

concrete variables

e Ability to Pperform mathematical computations such as addition, subtraction,
multiplication, division. Calculate percent distributions, increase rates, and similar

computations.

e Ability to Eexercise good judgment and focus on detail as required by the job
e Ability to Ffollow oral and written instructions and procedures

e Ability to Mmeet schedules and deadlines of the work unit

e Ability to €communicate in English effectively orally and in writing

e Ability to Aadapt to changes in work situations and priorities

e Ability to Rreason/analyze; use logic to identify and resolve problems

e Ability to Eestablish and maintain constructive and cooperative interpersonal
relationships with staff, peers, supervisors, or managers in the work unit and other
departments, as well as with staff of outside entities and other individuals, as
applicable to the essential duties and responsibilities

o Ability to Ssatisfyies the needs of internal and external customers accurately and
promptly, treating customers with fairness and respect.

PHYSICAL REQUIREMENTS
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Exerting up to 50 pounds of force occasionally, up to 20 pounds of force frequently,
and/or up to 20 pounds of force constantly having to move objects.

WORKING CONDITIONS

The working conditions described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Incumbents may be subjected to moving mechanical parts, odors, dust, poor ventilation,
chemicals, oils, extreme temperatures, inadequate lighting, and intense noises.

The City of Middletown, CT is an Equal Opportunity Employer. In compliance with the
Americans with Disabilities Act, the City will provide reasonable accommodations to
qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the employer.
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