Middletown, CT
Job Description

Classification Title Construction Inspector
Job Code

Department Public Works

Union Group AFSCME 466

FLSA Status

Pay Grade

PURPOSE OF POSITION
The purpose of this position is to inspect the work of contractors_and; utility companies;

subdivision-developers-and-City-construction-erews in City right-of-way. Ensures

compllance with various Cltv requlatlons DOT standards and CIVI| engineering best

ESSENTIAL DUTIES & RESPONSIBILITIES

The intent of this job description is to provide a representative summary of the major
duties and responsibilities performed by incumbents of this job. Employees may be
requested to perform job-related tasks other than those specifically presented in this
description.

o Acts-asinspectoron-moderately-complexprojecets.Directs contractor work on street

updates, improvements and reconstruction. Provides minor surveying services.
Coordinates traffic control.

&mem;e#eumd&maseﬁnd—weanngeewse&mspects and prowdes

quidelines for installation of utilities in right-of-way.

o Interpretsplans-and-specifications-for-guidance-of contractors-Meets with City

homeowners to respond to questions or complaints. Follows up on resolution.

testing-Instructs and guides City crews as needed.

o Checksmeasurementstopreventerrorsintayout.Contacts and schedules work from

various vendors to maintain accelerated schedule.

steelAnalyzes, reconciles and approves payment invoices from contractors and
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subcontractors. Obtains quotes and reviews State bids to ensure competitive pricing

for projects.

e Perform other related duties as assigned.

MINIMUM JOB QUALIFICATIONS
Education and Experience

jen-Bachelor’'s degree in Civil Engineering or Construction Technologies and
at least six years of progressively responsible experience in the field of Construction
Project Administration and Inspection.

PREFERRED QUALIFICATIONS
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None.

KNOWLEDGE SKILLS and ABILITIES

standardstaspeemesﬁuattensKnowledqe of various C|tv, state and federal
egulatlons

aneLnen—#eutmeea#espendeneeLAbllltv to read and mterpret plans and

specmcatlons

theqeabhc—Knowledqe of ut|I|ty constructlon standards

e Knowledge of construction equipment
¢ Knowledge of basic surveying, soil mechanics and fluid flow

o Reguires-the-aAbility to perform addition, subtraction, multiplication and division;
calculate percentages, fractions and decimals; requires the ability to perform
mathematical operations involving basic algebra and geometry.

Knowledge of City purchasing requirements

Ability to manage and schedule contractors and suppliers

Ability to measure work in the field and calculate areas and volumes

Ability to Rrelate to and interact with a non-traditional and diverse student and
employee population

Ability to Wwork independently

Ability to Rread, analyze, and interpret standards, policies, procedures, and
regulations

Ability to Hhandle common inquiries or complaints
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Ability to Bdefine problems, collect data, establish facts, and draw valid conclusions

Ability to linterpret an extensive variety of data and instructions in written, oral,
schedule, mathematical, or diagram form and deal with several abstract and
concrete variables

Ability to Eexercise good judgment and focus on detail as required by the job

Ability to ©operate standard office equipment, such as computer keyboards and
monitors, copiers, scanners, and telephone

Ability to Yuse (or learn to use) computer software and systems applicable to the
position

Ability to Ffollow oral and written instructions and procedures

Ability to Scollect, organize, and interpret data and prepare accurate records
Ability to Mmeet schedules and deadlines of the work unit

Ability to Scommunicate in English effectively orally and in writing

Ability to Aadapt to changes in work situations and priorities

Ability to Rreason/analyze; use logic to identify and resolve problems

Ability to Eevaluate, organize, and summarize data and information

Ability to Eestablish and maintain constructive and cooperative interpersonal
relationships with staff, peers, supervisors, or managers in the work unit and other
departments, as well as with staff of outside entities and other individuals, as
applicable to the essential duties and responsibilities

Ability to Ssatisfyies the needs of internal and external customers accurately and
promptly, treating customers with fairness and respect.

PHYSICAL REQUIREMENTS
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Exerting up to 100 pounds of force occasionally, up to 50 pounds of force frequently,
and/or up to 20 pounds of force constantly having to move objects.

WORKING CONDITIONS

The working conditions described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Position requires stooping, kneeling, crouching, reaching, climbing, balancing, pushing,
pulling and lifting.

The City of Middletown, CT is an Equal Opportunity Employer. In compliance with the
Americans with Disabilities Act, the City will provide reasonable accommodations to
qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the employer.

Date created: 02/28/15

Dates revised




